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YOUTH DEVELOPMENT COACH- JOB DESCRIPTION


TITLE:  Youth Development Coach


FSLA STATUS:  Non-Exempt

PERFORMANCE PROFILE SOURCE: Youth Development Professional

DEPARTMENT: Programs 



REPORTS TO: Site  Director
PRIMARY FUNCTION:

Assists in the planning, implementing, supervising and evaluating activities provided within a specific program area, such as Education, Technology, Sports, Social Recreation, Fine Arts or Health & Life Skill activities.
JOB RESPONSIBILITES:

Prepare Youth for Success
1. Create an environment that facilitates the achievement of Youth Development Outcomes:
· engaging and interacting with members to promote and stimulate program participation;

· participate in new member orientation process;

· provide guidance and role modeling to members;

· maintain a safe, clean and positive environment for our members and visitors;
· maintain control and an accurate inventory of program supplies and equipment.
Program Development and Implementation

2. Effectively implement and administer programs, services and activities for members and visitors.

3. Monitor and evaluate programs, services and activities to ensure safety of members, quality in Programs and appearance of the club at all times. Prepare periodic activity reports. 

4. Program reports and calendars.

5. Assist in promoting and marketing programs to club members and parents.

6. Maintain accurate daily attendance and activity records. 

7. Ensure a productive work environment by participating in weekly scheduled staff meetings and training sessions.

8. Provide direct supervision of all boys and girls ages 6-18 within your program area.
ADDITIONAL RESPONSIBILITIES:

· May plan and implement in special programs and/or events.

· Other duties as directed by the Program Coordinator or Director.
SKILLS/KNOWLEDGE REQUIRED:
· Completion of AA degree, Bachelor’s degree, or Master’s degree; Completion of 48 units at an accredited college or university; or Passage of the Instructional Aide Assessment Test
· Knowledge of current computer technologies and software

· Experience implementing youth programs, activities, and games.
· Ability to motivate youth with high energy and manage behavior problems.

· Ability to deal with the general public.

· Ability to organize and supervise members in a safe environment.

· Mandatory TB, CPR and First Aid Certifications.
PHYSICAL STRENGTH: Active work; standing, stooping, bending to interact with children at play. Exerts up to 20 lbs. of force 
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